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IIpaBuJa oGMeHa Je10BBIMH NOAApPKAMU'H 3HAKAMH [1eJIOBOI0 FOCTENPHHMCTBA B
MAJIOY — aerckuii caj KOMOHHHPOBAHHOIO BHAA «YbiGka» Ne 177

1. O0mme moJ1oKeHus

1.1. IlpaBuia oOMeHa JeOBBIMH MOAapPKaMK U 3HaKaMHM JIeJI0BOTO rOCTENPUAMCTBA
B MyHMIMTIAILHOM aBTOHOMHOM JIOIIKOJILHOM 00pa30BaTeIbHOM

YupesxJeHuH - IETCKOM caly KOMOMHUPOBAHHOTO BUJia «Y iibiOKay Ne 177 (nanee —
Vupexnenue) (namee — IlpaBuna) paspaboraHbl B COOTBETCTBHH € MOJIOKCHUSIMU
Koucturyiun Poccuiickoit ®enepatmn, PejiepanbHoro 3akona ot 25.12.2008 Ne 273-
®3 O npoTUBOAEHCTBUH KOPPYILUW» W MPUHITHIMU B COOTBETCTBUU C HUMH HHBIMH
3aKOHO/IATEJIbHBIMU U JIOKAJIbHLIMU aKTaMHu.

1.2. TlpaBuna ONpeieNsioT eAWHble Ui BCeX PabOTHUKOB YUPEeKACHUSA
TpeOOBaHMs K JAPEHHUIO U IIPUHSATHIO JEJOBBIX 10AAPKOB.

1.3.  Yupex/aeHue NoJJep)KHUBAET KOPIIOPATUBHYIO KYJIbTYpY, B KOTOPOH A€/OBbIC
IOJIapKH, KOPIIOPATHBHOE FOCTENPHUMCTBO PACCMATPHUBAIOTCS TOJILKO KAK HHCTPYMCHT
JUI YCTAHOBJEHHMs W MOJAACP)KAHMS JENOBbIX OTHOLICHHH K KAk IpOsBICHUC
OOLIENPUHATON BEXIMBOCTH B XOJI€ AEATENILHOCTH Y YPEIICHUS.

1.4. VYupexieHue MCXOANUT U3 TOTO, YTO JIOJIOBPEMEHHBIC J1€JI0BbIE OTHOLICHHS
OCHOBBIBAIOTCS HA JOBEPUM M B3aUMHOM YyBaXeHMH. OTHOLICHWs, MNPH KOTOPBIX
HAPYLIAETCs 3aKOH M NPMHLMIBL JCNOBOH ITHKH, BPEAAT PeIyTalllh YUpexkaAeHHUsN
YeCTHOMY MMEHHM ero pa0OTHHKOB, M He MOryT o0ecreyuTb yCTOMYHMBOE
JIOJIrOBpEMEHHOE pa3BUTHE YupexJeHus. Takoro poja OTHOLIEHHWs HE MOLYT OBITD
IpYEeMJIEMBI B IPAKTHKE PadOTHI YUPEKICHHUS.

1.5. JleitctBue IIpaBui pacrpocTpaHseTcst Ha BceX pabOTHUKOB Y UpeKAeHHs, BHE
3aBUCUMOCTH OT YPOBHSI 3aHUMAaeMOM JOKHOCTH.

1.6. Jlanuble [IpaBuiia npecieayer clie/lyrolne Helln:

- obecrnieyeHre eJUHO0OPA3HOTO TOHUMAHKS POJIM U MECTa JIeJIOBBIX MOJapKOB,
JIeJIOBOIO TOCTENPUUMCTBA, IPEICTABUTENIbCKMX MEpONpPHUATHI B J1€J0BOH NpPaKTHKE
Yupexnenus,

- OCYyLIECTBJEHUE  YNPABICHYECKOH M XO3SHCTBEHHOM  J€ATEJIbHOCTH
YupexeH!s: WCKIIOYUTEIbHO Ha OCHOBE HA/UICXKAIIMX HOPM W IpaBUJ J€JI0BOIrO
MOBeJIeHUs1, 0A3UPYIOIIMXCs HA MPUHIMIIAX KAa4eCTBa MPEJOCTABICHUS YCIIYT, 3allUThI
KOHKYPEHIMH, HeJOMyeH!s KOHPIMKTa HHTEPECOB;

- ompejieNieHle eIMHBIX JUIS BeeX PabOTHMKOB YupexaeHus TpeOoBaHMH K
JApeHHI0 ¥ TPHHSATHIO JIeJOBBIX IMOJApPKOB, K OpraHM3aldd W y4dacTHIO B
IPEICTABUTEIbCKUX. MEPOTIPUSTHSX;

- MUHHMH3HPOBAHKE PUCKOB, CBSI3aHHBIX C BO3MOXKHBIM 3JI0yNOTpeOICHHEM
B 00JIACTH TMOJAPKOB, IMPEACTaBUTENIbCKUX MepornpusaTuid. Haubosee cepbe3sHbIMH U3
TaKUX PUCKOB SIBJISFOTCS] OMACHOCTH MOJKYIA U B3SITOYHUYECTBO,HECTIPABEIUBOCTE 110
OTHOILIEHHIO K KOHTPareHTam, MPOTEKIIMOHNU3M BHYTPH Y UpeImICHHUS.

2. TpeGoBanusi, npeabsiBisieMble K 1€JI0BbIM NOAaPKaMH 3HAKAM 1€/10BOro0



rocrenpuumcrBa

2.1. PaboTHuku Y4pexaeHHUs MOTYT MOJy4aTh AeJOBbIE OAAPKH, 3HAKH JIEJI0OBOTO
FOCTeNPUHUMCTBA TOJBKO Ha O(UUHAILHBIX MEPONPUSITHSIX, IPH YCIOBHUH, YTO 3TO HE
INPOTUBOPEUUT TPeOOBAHHUSIM AHTHUKOPPYHUHMOHHOIO 3aKOHOJATENIbCTBA M HACTOSIIAM
[IpaBuiiam.

2.2. Tlomapku um yciayru, NpuHMMaeMble WIH IPENOCTaBJsieMble YUpexKIeHUEM,
NepeatoTCsl U MPUHUMAIOTCS TOJILKO OT UMEHH YUpEeKISHHUsI B LIEJIOM, a He KaKIo1apoK
WM Tlepesiaya ero oT OTAEIbHOIo pabOTHHKA.

2.3. JlenoBble MOJApPKH, KOTOpble PabOTHUKU OT MMEHU YUpexJeHHUS MOryT
nepeaaBaTh APYTUM JIMLAM WM IPUHUMATh OT JPYTHX JIML B CBS3U CO CBOEH TPYIOBOU
NesATEeIbHOCTBIO, a TaKXe pacXo/ibl Ha JIeJOBOE TOCTENPUUMCTBO  JIOJDKHBI
COOTBETCTBOBATH CJEAYIOUIMM KPUTEPHSIM:

- OBITH MPSIMO CBSI3aHBI C YCTABHBIMU LIEJISIMH J1€SITEJIbHOCTH Y UpeKACHUs, JTUOO
C NaMATHBIMM JlaTaMi, HOOWIesiMH, OOLICHAUMOHAIBHBIMU IMpa3JHUKAMU, HHBIMU
COOBITHSIMHU;

- ObITh pa3yMHO OOOCHOBAHHLIMH, COPa3MEPHBIMHU U HE SIBJISITHCS IpeAMeTaMu
POCKOLLIH;

- He NpeACTaBsATh COOON CKPLITOE BO3HArpaXKAEHUE 3a yCiyry, AeicTBUEe WU
Oe3nelicTBUE, TMOMYCTUTEIBCTBO MIIM TOKPOBHUTENLCTBO, IMPEAOCTABICHUE TNpaB WIH
NPUHATHE ONpPE/Ie/IEHHbIX peleHui, JIM00 MOMNBITKY OKa3aTh BJIMSHHUE Ha MOJydaTelsic
MHOM HE3aKOHHOM WJIM HEATUYHOU 11eIbIO;

- He co3JaBaTh I TMOJy4aTessi 00s3aTesibCTBa, CBSI3aHHbIE C €ro CIyXKeOHBIM
MOJIO’KEHHUE WJTM UCTIOJIHEHHUEM CITy KeOHBIX (JI0JKHOCTHBIX) 00s13aHHOCTEH;

- He CO3/7aBaTh PernyTalMOHHOr0 PUCKa JUIsl IeJIOBOrO UMMKA YUpexKaeHus,
pabOTHUKOB U MHBIX JIUI[ B Cllydae packpbITHs HH(OOPMALKMU O COBEPLICHHbIX MOJapKax
Y TIOHECEHHBIX MPEJICTABUTENIbCKUX PACX0AaX;

- HE IMPOTUBOPEYUTH TNPUHIKANAM M TpeOOBAHUSIM AHTUKOPPYHLUHUOHHOIO
3akoHoparesnberBa Poccuiickoit Penepanuu, [lonoxkeHutro 00 aHTUKOPPYNUHUOHHOM
noJIMTUKU B YupexaeHud, Koxekcy HTUKH u ciyxeOHOro mnoseaeHuss pabOTHUKOB
YypexaeHust © 00IENPUHITBIM HOPMAM MOPaIM U HPaBCTBEHHOCTH.

2.4. JlenoBble moaapkd, B TOM UHCJie B BHJE OKa3aHWs yCJIyT, 3HAKOB 0COOOTo
BHUMAaHMS U y4acTHsl B Pa3BJIEKATE/ILHBIX U aHAJIOTMYHBIX MEPOINPUSITUSIX HE JOJIKHBI
CTaBUThb I[PUHUMAIOILYI0 CTOPOHY B 3aBUCHUMOE IOJIO)KEHHE, IPUBOJIUTH K
BO3HUKHOBEHMIO KaKUX-JIHOO BCTpeUuHbIX 0053aTeNIbCTB CO CTOPOHBI MMOJIydaTess: WK
OKa3bIBaTh BIMSIHME HA OOBEKTUBHOCTL €ro JISJIOBBIX CY)KIEHUH U pelleHHUH.

2.5. CTouMOCTb M NEPHUOJMYHOCTL JIAPEHUS] W TOJYUEHHUs JIeJIOBBIX IOAApKOB
W/WIIA y4acTHsl B MPEJCTABUTENILCKIIX MEPOTIPUSITUSIX OJHOTO U TOTO JK€ TpPeTherojuiia
JOJIKHBI ONpPeessiThCs JeJ0BON HeOOXOAUMOCTBIO U OBITh PA3yMHbBIMH.

2.6. B kauectBe IM0JapKOB pa0OTHUKM YUpexIeHUs JIOJDKHBI CTPEMUTHCS
UCIIOJIb30BAaTh B MAKCUMAJIBHO JIOMYCTUMOM KOJIMYECTBE CJyyaeB CyBEHUPbI, [IPEeIMEThI
Y U371eJ11s, UMEIOLIIMe CUMBOJIMKY Y UpesKIeHHsI.

2.7. Tlomapku# yciiyru He J10JUKHBI CTABUTh MOJ COMHEHME UMUK WA AEJTOBYIO
penyTanuio YupexaeHus uiu ero padOTHUKOB.

3. IIpaBa u 00s13aHHOCTH PaloOTHHKOB Y4YpekaeHus npu oOMeHe 1eJIOBbIMHU
NoJAapKaMH H 3HAKaMH JeJoBoro rocrenpuuMcrsa PaGoTHuku, npeacrabiisis
MHTEpechl YuperaeHust HIH AeHCTBYsI OT erOHMEHH, 10/15KHbI C00JII0AaTh IPAHHUIbI



JIONYCTHMOIO TOBEJeHHs] NpH o0MeHe J/eJIOBLIMH TOAapKaMi H NpOosiBJICHHH
AeJIOBOI0 rocTeNpHUMCTBA.

3.1. Pa6orHuky YupexkaeHus: BIPAaBe NapUTh TPETBUM JIML@M M IOJyHdaTh OTHHX
JeNoBble  OJAapKH, OpraHM30BEIBATb M y4acTBOBaTh B  MPCACTABUTEIILCKMX
MEpPOTIPUATHUSIX, €CIIH TO 3AKOHHO, ITHYHO M JIENaeTesi UCKIIOINUTEIBHO B JIEJIOBBIX
1eJIsX, ONpe/eNieHHbIX HacTosA MMy [IpaBuiamy.

3.2 Ilpu moGbIX COMHEHHsSX B MPAaBOMEPHOCTH HJIM STHYHOCTH CBOMX JIeUCTBUN
paGoTHUKK  YupexaeHHs o0s3aHbl [OCTaBUTb B M3BCCTHOCTD PYKOBOAUTEIS
YupexJeHds ¥ MPOKOHCYIBTUPOBATBCS ¢ HUM, MPEXKAC HeM JapuTh M MoJ1y4yarhb
I0/IaPKM, Y4aCTBOBATH B TEX MJIM MHBIX NPECTABUTEIBCKNX MEPOTIPHATHSX.

3.3 [lpyu moNydeHHH AEIOBOTO MOJApKa MM 3HAKOB AENOBOr0 rOCTENPHUMCTEA
paGoTHUKYM Y4peikaeHHs 00sA3aHbl MPHHMUMATH MEPBI 10 HEJOMYLICHIIO BO3MOXKHOCTH
BO3HUKHOBEHHMSI KOH(QJIMKTA HHTEPECOB.

3.4 PaboTHuKH YupexAeHHUs He BIpaBe HCIOIb30BATH cirykeOHOe M0JIOKEHHEB
JIHYHBIX LeJIsIX, BKJIIOUask HCHOJb30BAaHAE UMYILECTBA Y UPEXKAEHHS, B TOM HHCIIC:

- JUTSL TIOJTyYEeHUsI TOAAPKOB, BOZHAIPAKACHHA W WHBIX BbIFOML I ce0s
JIMYHO W APYTMX JiMl B OOMEH Ha OKasaHHe YUpekACHHeM KaKuX-aubo yCuyr,
ocyllecTBleHHs: JIMOO  HEOCYIIECTBICHHA  ONpPEe/eICHHBIX JIEUCTBHUM, Tnepeaayu
HH(POPMALIMH, COCTABIISIONIEH CIykKeOHYI0, KOMMEPYECKYIO MM HHYIO OXpaHsAEeMYIO
3aKOHOM TalHY;

- JUTSL TIOJTyYEHHMSs! [10/1apKOB, BO3HAIPAXKICHHS M MHBIX BBITOJL JULA JIAAHO 1
APYTUX JIMI B NpOLiecce BeleHHs el Y UPekIeHus, B TOM IUCIe, Kak 110, TaK 1 nocJie
IPOBEJIEHHMs] TIEPErOBOPOB O 3AKIIOYCHHH IPAXIAHCKO-TIPABOBBIX JIOTOBOPOB H MHBIX
CHEJOK.

3.5 Pa6Goraukam Y4pexjeHHs] He PEeKOMEHIyeTCsl MPUHUMATh WIH IEpeaapuBaTh
nofapku 60 ycIyru B J1000M BHZAE OT TPETHHUX JIMIL B Ka4CCTBE ©J1aroJIapHOCTH 3a
COBEPLICHHYIO YCIIYTy WM JaHHBIH COBET.

3.6 He nomyckaercsi mepeaaBaTb W TPUHUMATh MOJNAPKH OT YupexaeHus, ero
paGOTHUKOB M IIPEJCTaBHTENe B BHIE JCHEXKHBIX CPEJICTB, KaK HAIMIHBIX, TaKu
Ge3HATHUHbIX, HE3aBUCHMO OT BAJIOTHI, 4 Takke B (opMe aKIuH, ONUMOHOB MM HHBIX
JIMKBUIHBIX LIEHHBIX OyMmar.

3.7 PaGoTHUKH YUpexJeHHUs JOJDKHBI OKa3bIBATBCS OT HPEe/JI0KEHUH, MOJTydCHHsI
01apKOB, OILJIAThl KX PACXOJ0B U T.I1., KOr/la moI00HBIE JEWCTBUSI MOT'YT ITOBJIUSThH MIIH
cO3/1aTh BIIEYATICHNE O BIMSHUM HAa MCXOJ CIEJIKH, pe3ysbTaT pOBEACHUS TOPros, Ha
NpUHUMAaeMble Y UpexkKIeHHEM PCLICHUS U T. 1.

3.8 PaboTHuKN YupeskaeHus He IPHeMIIOT Koppyuuy. [1ofapku He A0/KHBI OBITb
HCTIOB30BAHBI JUTS IaUn/MOJTyYeH ST B3ATOK HIIH KOPPYTIIMH B JIIOOBIX €€ MPOsSBICHUSX.

3.9 PaGoTHUK YupeskeHus He BIpaBe NpejiaraTh TPETbUM JMLaM WK IpUHAMATL
OT TAKOBBIX TOJAPKH, BBIMJIATHLI, KOMIIEHCALMH U T.II. CTOMMOCTBIO CBBILIC 3000 (Tpex
ThICSIY) pyOsiell MM He COBMECTHMBIE C 3aKOHHOM TIPAKTUKOMN JIeJIOBBIX OTHOLLEHHH.
Ecnu paGoTHUKY YupexJaeHus MpeiaraioTes MojI00HbIe MMOJAPKW WM JEHbI'H, OH
00s13aH HEMeIJIEHHO 00 3TOM PyKOBOAUTEIO Y UpekKACHHS.

Pa6oTHUK YupesKIeHHsi KOTOPOMY MPH BBINOJIHEHUH JO/DKHOCTHBIX 00s13aHHOCTEN
MpeUTaraoTest OAApKH UM WHOE BO3HATPAK/ICHUE Kak B MPAMOM, TaK 1 B KOCBEHHOM
BHJIE, KOTOpbI€ CIOCOOHBI MOBJIMATH HA MOArOTABIMBACMBIC W/WJIA MPUHAMAEMbIE UM
peleHus WM 0Ka3aTh BIUSHUE Ha €To neiicreue/0e3nencTBre, 10JDKEH:

- OTKa3aThCcss OT HUX W HEMeJIEHHO YBEAOMHUTb PYKOBOIAMTEIA
YupexaeHust 0 pakTe IpeayioReHUs MoIapKa (BO3HATPAXKICHHS );



- O BO3MOXHOCTH MCKJIIOYUTH JajbHEHIIMEe KOHTAKThbl C JIMIIOM,
IPEIOKHUBIINAM MTOJIAPOK WIIM BO3HArPaXKJEHHE, €CJIH TOJIbKO 3TO HE CBS3aHO CO
city)keOHOH He0OXOAUMOCTBIO;

- cilydae, €Cld TOJapOK WJIM BO3ZHarpaXJAeHue He IpPeiCcTaBIIseTcs
BO3MOKHBIM OTKJIOHUTE MJIH BO3BPATUTh, MIEpeaTh €ro ¢ COOTBETCTBYIOIIEH CiTyKeOHOM
3alUCKOM JUIS TIPUHSATHS COOTBETCTBYIOIIUX Mep PYKOBOAMTENO YUPEKIECHUS H
IPOJO/DKUTE paboTy B YCTAHOBJICHHOM B YUpEXKIEHHHM IOPsJIKE Hal BOIPOCOM, C
KOTOPBIM OBbLT CBSI3aH MMOJAPOK MJIM BO3HAIPaAXK/IEHHE.

3.10 B ciyyae BO3HUKHOBECHHUS KOH(DJIMKTA HHTEPECOB HIJIM BO3MOXKHOCTH
BO3HUKHOBEHHMS KOH(DJIMKTa HHTEPECOB MPH I0JyYeHHUH JI€JIOBOIO M01apKa HJIH 3HaKOB
JIeJIOBOTO  TOCTENPUHUMCTBA paboTHHK YupeKIeHus o0si3aH B MHUCbMEHHOH (popme
YBEJIOMHTE 00 3TOM OJIHO W3 JOJDKHOCTHBIX JIMLI, OTBETCTBEHHBLIX 3alIPOTHBOJCHCTBHE
KOPPYIILIMK, B COOTBETCTBMH C [IPOLEAYPOH pPACKPHITUS KOH(IUKTa HHTEPECOB,
yTBepxkIeHHOM [TosioykeHreM 0 KOH(IMKTE HHTEPECOB, IPHHATHIM B Y UPEIK/ICHHH.

3.11 PaGorHukaM YupekaeHus 3anpeaercs:

- CaMOCTOSITEJIBHO ITPHHUMATB MPEUI0KEHHUS OT OpraHu3al|i HIIK TPETbUX
JIMIL O BPYYEHHH JIEJOBBIX MOJAPKOB U 00 OKa3aHUM 3HAKOB JIEJIOBOIO NOCTENPUHUMCTBA,;

- MPUHAMATE 0e3 COrJIacOBaHUsl C PYKOBOAMTENEM Y UPEKICHHS NeJIOBbIC
HOAAPKH U 3HAKH JJIOBOI0 FOCTEINPHUMCTBA B X0OJ1€ IPOBEICHHS [€JI0OBBIX NIEPErOBOPOB,
IpH 3aKJIIOYEHHH JIOTOBOPOB, & TAK)Ke B MHBIX ClydasX, Korjaa noaoOHble JAEHCTBUsI
MOTYT MOBJIUSATH WJIM CO3/IaTh BIieuaTiieHHe 00 UX BIMAHUU Ha IPUHUMAEMbIE PEILICHUS;

- MPUHUMATB JIeJIOBBIC MTOAPKH U 3HAKH J1€JIOBOI0 MOCTEIIPUHMCTBA B X0O/I€
NPOBEJICHHsI TOPIrOB U BO BPeMs IPSIMBIX MEPEroBOPOB IIPH 3aKIIOYEHHUH JI0TOBOPOB
(KOHTPaKTOB);

- [IPOCHUTH, TPeOOBATEL, BBIHYK/1aTh OPraHU3allMKi MJIK TPEThUX JIUI 1apUTh
MM JIHOO MX POJICTBEHHHMKAM JICJIOBbIE MOJAPKH H/MJIM OKa3blBaThb B MX IM0JIb3Y 3HAKH
JIeJIOBOTO TOCTEIPUUMCTBA;

- [IPUHUMATh [MOJAAPKH B BHJE HAIMYHBIX, O€3HAJMYHBIX JIEHEKHBIX
CPeICTB, LIEHHBIX OyMmar, AparoueHHbIX METalIoOB.

3.12 Vupexaenune MOXeT NMPUHATH pellieHHe 00 y4acTHH B 0JIarOTBOPUTEJIbHBIX
MEpOTIPUATHSX, HAIIPABIECHHBIX Ha CO3/laHue U yrpodeHre umupka Yupexaenus. [lpu
5TOM IUIaH ¥ OIOJDKET Y4acTHs B JIAHHBIX MEPONPUITHUIX YTBEPKAAETCAPYKOBOJAUTEIEM
YupexaeHus. ' )

3.13 B caydae ocyliecTBieHUs] CIHOHCOPCKHUX, OJaroTBOPUTENILHBIX IPOrpamMmm
YupexxaeHue JIOJDKHO —IpelBapuTelIbHO YAOCTOBEPUTHCS, YTO IpeJoCTaBiseMast
VupexaeHueM MoMolls He OyleT HCIOoJIb30BaHa B KOPPYNIUMOHHBIX LEJISX WM WHBIM
HE3aKOHHBIM IyTeM.

3.14 Tpu B3aUMOIEHCTBHH C JIHI[AMH, 3aHUMAIOIIMMH JJOJDKHOCTH MYHHULIHMITAIBHOM
CIy OB, Clie/lyeT PyKOBOJACTBOBATLCS HOPMAMMU, PErYTUPYIOIIMMHU 3THYECKHE HOPMBbI U
NpaBuiIa CIyKeOHOro MOBEACHHs MYHHUIMIIAIbHBIX CJIy/KaLMX.

3.15 Heucnionnenne  Hacrtosiuiux IlpaBun  Moxer craTtb  OCHOBaHHEM IS
MpUMEHEHHST K pabOTHHUKY Mep AMCLUUITIMHAPHOTO, aAMUHHCTPATUBHOT'0,YTOJIOBHOTO U
rpakIaHCKO-1TPaBOBOIO Xapakrepa B COOTBETCTBHH C JIEUCTBYIOLIUM
3aKOHOJIaTeJIbCTBOM.

4. Ob6aacTh npUMeHEeHHA



4.1. Hacrosiue [lpaBuiia nousiexar NpuMEHEHHIO BHE 3aBUCHMOCTH OT
TOro, KakuM O0OpasoM [MepefaloTcs JeloBble TOJapKu W 3HAKM  JEJOBOTO

rOCTENPUUMCTBA: HAIIPSIMYIO MJIM Yepe3 MOCPE/IHUKOB.
4.2. Hacrosimue [lpaBuna  siBISIIOTCSL  00sA3aTeNibHBIMH - JUIsE  BCEX

pabOTHHKOB Y YpexaAeHHs B 1epuoJ paboThbl B Y YpeiICHUN.



